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Register ①Temporary registration 

 

① Click “Register” in upper menu.  

 

 

 

 

 

 

 

 

 

 

 

 

② Fill all necessary information, then click “Register”.  

 

※Please select “Overseas company” as Company Type 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click 

“Register” 

After filling information 

and check terms of 

service and Privacy Policy, 

click “Register”. 

Please select 

“Overseas company”. 

Please keep your registered Email address and Password. 
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Register ②Definitive registration 

①  “Completion of the temporary registration as a new member” message will be sent to your 

registered e-mail address, please click URL in the message. 

 

 

 

 

 

 

 

 

 

 

 

② Fill company information, then click “Register”. 

 

Fields with “*” are required field. 

 

When you register, you have 

to put email address of your 

coordinator. 

 

Please check e-mail address 

with your coordinator.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

③ Your coordinator will check and approve your register. 

 

Click URL. 

D 

Please fill your 

coordinator’s 

address. 

After filling the coordinator’s 

address, your coordinator’s 

name will appear. 

D 

D 

Click “Register”. 
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④ After approval from your coordinator, your will receive “Completion notice of the definitive 

registration of new member” message. 
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Login to member page 

 

①  Click “Member Page” in upper menu.  

 

 

 

 

 

 

 

 

 

 

 

 

② Fill your registered e-mail address and password, then click “Login” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After fill your e-mail 

and password, click 

“Login”. 

Click “Member 

page”. 
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Edit your company information 

① Click “Member page” and Login.  

 

 

 

 

 

 

 

 

 

 

 

 

② Click “Edit” button on your company information. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

③ After update your information, click “Update” button. 

 

 

 

 

 

 

 

 

 

 

 

 

Click “Update” button. 

Click “Member 

page”. 

Click “Edit” button. 
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Register additional user 

You can add multiple users to your account. 

 

①   Click “Member page” and Login.  

 

 

 

 

 

 

 

 

 

 

 

 

② Click “List of user management” button on your company information. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

③ Click “Add user” button. 

 

 

 

 

 

 

 

 

 

 

Click “Member 

page”. 

Click “List of user 

management” 

button. 

Click “Add 

user” button. 
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④ Put information of additional user, then click “Send and email”  

 

 

 

 

 

 

 

 

⑤ “Completion of the temporary registration as a new member” message will be sent to e-mail 

address of additional user. Please click URL in the message. 

 

 

 

 

 

 

 

 

 

 

 

⑥  Put user information then click register. 

 

 

 

 

 

 

 

 

 

 

⑦ Check the additional member registered in the user list. 

 

 

 

 

 

 

 

 

 

Click “Register” 

Click “send an email 

button. 

Click URL. 


